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UNBUDGETED EXPENSE REQUEST FORM (sample)
PROJECT:  Hammill Hall Stage Curtain & Backdrop
 Hammill Hall stage curtains and backdrop need to be flame retardant.  Current building occupancy code requires that all interior finish materials be flame retardant.  Flame spread classification for curtains/drapes is Class A:  spread index 0-25; smoke developed index 0-450 (source:  2006 International Fire Code, Chapter 8, sections 803.5.1 and 807.1, provided by Lisa McCoy).
Cost to treat side curtains:
$600.00
Cost to treat backdrop:

$326.00
Total:



$926.00
RECOMMENDATION:
Approve cost of treating existing Hammill Hall stage curtains and backdrop to be compliant with current building occupancy code.
Vendor:
Fiber Services – American Flamecoat of North Carolina



10100 Park Cedar Dr.



Charlotte, NC  28210



Phone:  (704) 543-0903



Contact:  Jeannie Laffoday

· No other local suppliers for competitive bids

· Process takes about 30 minutes to apply and 1 hour to dry.  

· We need to cover items on the stage and provide access to the electric lift.

· American Flamecoat will provide a certificate stating the fabric has been treated to be compliant with the Class A flame retardant requirements; no re-treatment required

TIMING:  
Appointments are usually available within 2 – 3 days of calling Jeannie.
URGENCY:

High
ALTERNATIVES:
Remove curtains
NOTES:
Negotiated reduced pricing for flame retardant treatment based on the cost of inherently flame retardant fabric which can be purchased for $5.25/yd in 50 yard rolls.  Estimated total cost to make the side curtains and backdrop using newly sourced flame retardant fabric: 

Fabric:

$830.00 including shipping


Notions:
$  70.00 

Total


$900.00

Cost to treat side curtains:
original quote = $700.00   Reduced to $600.00 by Jeannie on 4/14/08
Cost to treat backdrop:  original quote = $476.00 Reduced to $326.00 by Jeannie on 4/14/08

Recommend future curtains be made from inherently flame retardant fabric which can be purchased from Vogue Fabrics.  This fabric is certified flame resistant to NFPA Standard No. 701 which meets the code requirements.


